
Login to the Grants Management System (GMS): 
https://gms.tsl.state.tx.us



In the Grantee Summary section, select “Go to” for the FY 2010 Loan 
Star Libraries grant. This button will change to “Edit” once you have 

started the application process



At the Plan of Action FY2010 menu page, you will see 3 forms that need 
to be completed before you can submit the Plan of Action.



Applicant Information 
Select name(s) under Contact Persons 

The ‘completed by’ and date fields are auto-fill and no completion is needed. 



Budget

• Complete the Budget Category information including 
descriptions 

• All required fields must be completed before you press 
“Save”. You can tab or move your mouse to go from one 
budget category to the next. The form will add the dollar 
amounts entered as you do.

• If you wish to request equipment, you must enter a 
capitalization amount. Most localities and non-profits use 
$5,000.



Narrative

a. Narrative
• Complete all narrative questions. Select at least one item 

in the Spending Categories section.
• Data will be automatically saved every 30 seconds. All 

required fields must be completed.
• There is a spell check feature in the narrative section. 

Click resume editing to continue typing.



Plan of Action submission
1. Submit the Plan of Action. Print and or save a copy for your grant 

files.Deadline October 31, 2009.
2. Your Plan of Action will be pending until the Grant Manager 

approves it, at which time you will receive notification that it is 
approved. 

3. Should the Grant Manager have any correction to make or questions 
about your Plan she will follow-up in the GMS system. Be sure to 
log in periodically to check for messages. 

4. Loan Star Libraries contracts are mailed directly to the library and 
must be signed and returned before grant funds will be paid.



Questions?

Contact:
Wendy Clark
Wendy.clark@tsl.state.tx.us or
Amanda Bradley
Amanda.bradley@tsl.state.tx.us
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